Hang hod - Vai tro: Quan ly hang hod, ké todn kho
San pham: nhap maéi, cap nhdt, xép nganh
hang va doi tén hang loat bang Excel

Khi cé hang trdm, hang nghin mé, diing gé tiing sén phdm. Nt Nhép Excel ¢é 5 lya
chon cho 5 viéc khdc nhau; chon ding lua chon thi khéng ghi d& nham dit liéu dang
co.

Pudng di: Hanghod — Sdnphdm - tab Sénphdm - Nhéap Excel

Tai file mau Dién Chon file Xem trudc Ghi

Bdn nay nai tiép tai liéu cé sdn
« Thém tiing sdn phdm, kiéu sén phdm, béng gid: huong-dan-ban-hang/2026-11-
O71-san-pham-bang-gia-v2-hungdv.

0 Nam lua chon trong nit Nhap Excel
# Luachon Dung khi
@  Nhap san phdm mdi tao s&n phdm mdi hang loat theo file méu

@ Nhdap Excel cdp nhat stfa sdn phdm dang c6 theo file (gid, cén ndng...)
sé&n phdm

® Nhép nganh hang & x&p sa&n phdm vao nganh, gén Line hang - Nhém
nhdn hang C1-C2 -Brand - NCC

@ Déiténhangloat déi tén ngdn va tén xudt hod don theo ma, tdi
hang chuc nghin dong

® Tai file mau nhap file m&u dién sdn cdc sdn phdm dang loc

® Xudt Excel ngay canh: tai danh sdch dang xem. Nén xudt mot bdn giir lai
trudc khi nhap cdp nhat.
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Nut Nhéap Excel md ra 5 luya chon

e Nhap sén phdm mdi: 4 budc, c6 kém énh

o B1: t&i anh s&n phdm I&n khung bén phdi @ (t6i da 8 dnh mét lan).

« B2:tdifile mdu @: file ndy dé& c6 sén théng tin &nh vira téi, dé dién ding dnh
cho tung dong.

« B3: dién file mau; cot c6 ddu (*) 1o bt budce.

« B4:bdm Chon file excel @ dé nhap.

Khéng c6 anh?

Bd qua B1, tdi file mau roi dién nhu thudng.

Nhap nhanh danh sach san pham bang Excel

: Tai anh san pham can nhap (khung bén phai). Anh san pham

+ Chon anh (t6i da 8)

: Tai vé file mau c6 chifa thong tin anh da tai 1&n tai day.

B3: Nhap théng tin san phdm vao file mau da tai & [B2] (chl y nhiing trusng co dau (*) |a bat
buéc).

B4: Nhap san pham vdi file da dién bang nat [Chon file excel] phia dudi.

—_—
Chon file excel

Hop Nhép nhanh danh sdch san phdm bdng Excel (chup xong déng, khéng nhap)



e X&p nganh hang va déi tén: doc trudc, chua ghi ngay

« Nhép nganh hang & nhén: mbi sheet c6 cét Ma + Nganh hang - Line hang -
Nhém hang C1-C2 - Brand - NCC. Sé&n phdm khdng c6 trong file gilr nguyén
nganh cd.

« Daitén hang loat: cdt Ma sdn phdm - Tén s&n phdm - Tén xudt hod don; 6
dé tréng thi gilt nguyén. Hod don dién tlr in Tén xudt hod dan khi cé.

« Cahaihdp déu ghi ré: file dugc doc ngay trén mdy, chua ghi gi cho téi khi
bédm Ghi 8 budc sau. Bdm @ Chon file Excel... dé xem trudc; khéng ung thi
@ Pong.

nganh héng & nhan tu Excel

Maéi sheet c6 cét Ma + Nganh hang - Line hang - Nhém hang C1 - C2 - Brand - NCC. San pham khéng cé trong file gili nguyén nga...

Chon file danh muc
File doc ngay trén may — chua ghi gi cho t6i khi bam Ghi &

Gc sau.
Chon file Excel...

i Péng

Ho6p Nhap nganh hang & nhén tir Excel (chup xong bdm Déng)

Can nhé

« Nhép cap nhat 1& stra dir liéu thét cla cé don vi: xuat Excel gili ban cii trudc.

o Maé san phdm I khod dé khdp dong: sai mé 1& stta nhdm sang san phdm khdc hodic
khéng khép dugc.

o Tén xudt hod don nén day dd, ding nhu sé in trén hod don dién tir (bdn huong-dan-
ban-hang/2026-11-03-cai-dat-hoa-don-dien-tu-thue-v2-teamkd’).

SandBox v2 - sandboxvn.vn - Anh chup tir don vi demo ngay 05/11/2026.Khi chup chi m& hép xem, khéng chon
file, khong ghi. Dt liéu trong a&nh |& dir liéu minh hoq; tén ddng nhdp va sé dién thoai dd che. Khi chup khéng luu,
khong tao, khéng gt gi.



