Héng hod - Vai tro: Mua hang, ké todn céng ng

Nha cung cdp: khai hé s6, han ng va tai khodn
cong nd phai tra
Nha cung cép khai ding thi phiéu mua ghi céng ng cho diing nai, ké todn biét

khodn ndo sdp t&i han trd. Ban ndy di sau vao hdp Thém nhd cung cdp, nhdt la céc
6 han ng va cong ng.

Pudng di: Hanghod — Nha cung cdp

Nhém Thém nha cung cép Chon khi dat hang Nhéan hang

Cong ng phdi tré

Bdn ndy nai tiép tai liéu cé sdn
« Budc khai nh& cung cdp trong quy trinh mua hang: huong-dan-kho/2026-11-02-
mua-hang-nhap-hang-v2-teamkd].

c Danh sdch nha cung cap

« Tab D Nhém nha cung cdp dé xép loai (khong bdt budc).

« (@ Thém nha cung cdp, @ Nhap Excel hang loat (tai file mau — dién —
nhap).

o COt @ SDT ngudilién hé; kéo bang sang phdi cé Sé ngay dudc ng, Sé ngay
ng téi da.

« Dong ghi ® Péng thdi la khdch hang: noi vira ban cho minh vira mua cla
minh.



( £ Nhacung cép“ Nhém nha cung cép)

Tim tén nha cung cdp, ma, ngudi lién hé...

TONG CONG - 10 nha cung cip

hng Thim R A
1 eﬁmkhach e >} KHMQQV11CDSB Hoang Tham
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Béng thdi 14 khach hang 63B2SCKAS uong

Céng ty TNHH Phan phéi My pham Hung ... PR )
3 Béng thas 1a khach hang NCC008 Nguyén Van Thinh
4 H? kinh fioanh‘ In arj Minh Chau NCC003 L& Minh Chau

Dong thdi la khach hang
5  Congty TNHH Truyén théng S6 Sao Viét NCC007 Lé Minh Tuan

+ Tham nha cung cdp

12

45 Nguyén Van CU, Long Bién, Ha Noi

112 Giai Phéng, Hai Ba Trung, Ha Noi

Téang 6, 88 Lang Ha, Bong Da, Ha Noi

Hang hod — Nhé& cung cdp (s6 dién thoai dé che)

e Hép Thém mdi nha cung cap
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Loai nh& cung cép

Doéng thdila khach
hang

Mé& nhd cung cép

Nhém nhd cung cap
Nhén vién mua hang
S6 ngdy dugc ng
S6 ngdy ng téi da

Tai khodn cong ng
phaitrd

D6i tdc trd gép

Ghi chu

L& t8 chic / La cd nhdn

tich néu cling mua hang clia minh

® Huéng dan @

& Cai dst

b&t budc, cing Tén va Sé dién thoai; s6 sai dinh

dang thi khéng luu dugc

chon nhém da tao

ngudi phu tradch nha cung cép nay

han trd thong thudng

tré nhat phai tra

tai khodn ké todn ghing

khi nhd cung cép l& don vi trd gép

Theo hudng dén clia man: s6 ngdly ng dé tréng la chua dat, khac véi 0 (0 &

phdi trd ngay).



Thém méi nha cung cép

Pi nha cung cap

(D Latdchic (J Lacanhan () Dong thdila khach ha
Tén nha cung cap * nha cung cap * Ma s6 thué

Nhém nha cung cép E/i’én mua hang S6 dién thoai *

Chon nhém v Chon nhéan vién

S6 tai khoan gay dudc ng Ngudi lién hé

Ngan hang a‘géy nd toi da

Chon ngén hang

v
Tén tai khoan Qkhoén cong nd phai tra Suf dung *

Chon tai khoan Hoat déng

Chon déi tac

Dia chi

H6p Thém mdi nhd cung cép (chup xong b&m Thodt, khéng luu)

e Ludt cdn nhé (ldy tir huéng dén ciia mén)

« Don ddt hang thi€u nha cung cdp thi khéng nhén hang dugc, vi khdng biét
ghi cdng ng cho ai.

« Xod mdt nhdm thi cdc nha cung cdp dang gén nhédm dé sé khédng con nhém.

« Man Nhu cdu mua ggi y theo “nha cung cdp mua gdn nhét”: san phdm “Chua
gdn” nha cung cdp thi khong gdp dudce vao don déit hang tu dong.

e Theo d&i, trd cdng nd nha cung cdp ladm 8 K& todn (ban huong-dan-ban-
hang/2026-11-02-ke-toan-thu-tien-cong-no-v2-teamkdr).

Can nhé

o Khéng glii danh sdch nha cung cap kém sé dién thoai, s6 tai khodn ra ngoai.
« Ma& nha cung cép nén ddt theo mot quy tdc (NCCO01, NCC002...)) dé nhép Excel
khép dugc.
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