Phén hé K& toan - Dot 2 - Ban 14/20 - Danh cho: KE TOAN THUE

Xuét hod don dién tir hang loat cho don giao
hang tir man Déi soat

DPon giao hang (online, logistic) giao thanh céng xong mdi xudt hod don. Thay vi
ma tiing don, k& todn tich nhiéu don & man Péi sodt réi tao hod don hang loat.

Pudng di: Kétodn - Céngnd - tab Doéisodt — Chic ndng

Ban Kho vén: giao hang, COD (02/11) néi phén déi sodt tién COD. Ban nay chi néi nhém Hod
don trong menu Chuc ndng.

B6 20 hudng ddn Ké todan dgt 2 trén SandBox v2 (bd sung cho b 10 ban dé cé)

1. Lap phiéu thu tay - 2. Nhap phiéu thu, chi tirExcel - 3. Poc phiéu tu sinh va bt todn -
4. Thao tdc trén moét phiéu - 5. Bd loc, cot, thdi gian, xudt Excel - 6. S6 du céng ng déu
ky - 7. D6i chiéu céng na vaéi khdch - 8. Bang tudi ng: doi ng ai trudc - 9. Nhiéu két tién
mat - 10. Vi dién t&r nhén tién - 11. D6i tdc trd gop - 12. HDDT tu ddng bi 16i - 13. Lich st
HDDT va ghi chi mau - 14. HPPT hang loat tir man Péi soat - 15. Ban dé 43 man Ké
todn - 16. Viéc cudi thdng - 17. Bo file gli ké todn thué - 18. Sodt phiéu lap tay - 19. Tién
hodn ddi trd trong sé chi - 20. Quyén xudt Excel, xem bdo cdo

a Man Déi soat dudi phan hé Ké todn
Hai tab con: Chi tiét don va Déi sodt. Nit loc theo trang thdi giao: Chd van
dan, Giao ngay, Ba ddng, Pang giao hang, Da giao hang, Pa thanh toan,
Dang hoan, Ba hoan... (demo 81 dan trong 30 ngay).
Loc Pé giao hang hodic Bé thanh todn dé chi con cdc don di diéu kién xudt
hod dan.



V' Phai thu (khach hang)
Chi tiét don Doi soat

5 30ngay qua -~ = Bdloc

® Chdvandon 24

® Palayhang 4

® Giaongay 0
® Panglay hang 5
® Khong giao dudc 1

® Yéucaugiaolai 0
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A Phai tra (NCC) A Butrlf céng ng (@® Bang tudi ng

Ho tén, s6 dién thoai khach hang, ma don...
Hoéan giaohang 0
® Khong lay dugc hang 0

Giao hang métphan 1

USER CARE DON

|~ Bao cao quy tai khoan ® Huéng dan

= Chiic ndng v € Caidat

® Huyvandon 0 ® DPadang 19 ® Huydangdon 0

® Panggiaohang 10 ® Pagiaohang 9 ® Pathanhtoan 7

® Panghoan 0 ® Pihoan 1 ® Bodihoan ©

B Kiéu 2

DON V| VAN CHUYEN SALE DAU TIEN CHOT BON TIN NHAN K

Giao hang thu céng Da dau, hay
® Chd van don

12:1507/11/2026

Cbng ng — DBi sodt, tab Chi tiét don

a Menu Chirc nang

Tich don & cét déu bang réi bdm Chiic néing. Nhém DOI SOAT - HOA PON:

Muc

Hoa don dién tlr - nhap

Hoa don dién t

Doéng bo HPDT hang loat

Cdap nhat trang thdi phat
hanh héa don

Cap nhat déi sodt

Viéc

Tao hod don nhdp cho cdc don dd tich, xem lqi
trudc khi phdt hanh

Phdat hanh hod don cho cdc dan da tich

Lay lai trang thdi hod don tir nha cung cdp hod
don vé don

Ddnh déu tay trang thdi hod don cta don (VD dé
xudt ngodi hé théng)

Ghinhan d& d6i sodt tién vai héing giao

Cdc nhém khdéc (Giao van, In, Dirliéu) thudc viéc cta kho; xem bdn Kho vén,

giao hang, COD.



Bu trif céng ng (@© Bang tudi ng |~ Bao céo quy tai khoan (® Hudng dan

I hang, ma don... [ = Chlic nang ~ J ©3 Cai dat
’an giaohang © ® Huyvadndon O
\ang O ® bDanggiaohang 10 0]
® Dang ddn
métphén 1 ® Danghoan © ® i o Huyding don
@ Cap nhat trang thai giao hang

Lich st thay ddi trang thai giao van
USER CARE DON PON V| VAN CH N NHAN K

In don
® |n don TikTok

® |n don Shopee

— Giao hangthlic e |n dgn Lazada | dau, hay
® Chd vén don
12:1507/11/2C
® Cap nhat déi soat
e Cap nhat trang thai phat hanh hoa don
® Hoa don dién tur
— Giao hang thu ¢

® D3 ding ® Hoa don dién tif - nhap

16:49 05/1172C ¢ péng bs HOBT hang loat
16:49 05/11/20...

Menu Chuic néng, nhém Déi sodt - Hod don

e Cachlam an toan

1. Loc don Da giao hang trong ky, tich mét nhédm nhé (5-10 don).

2. Chon Héa ddn dién tif - nhap, kiém nhdp 8 HDDT - Lich st — Con nhdp.

3. Plng thi phdt hanh; sai thi stra théng tin ngudi mua trén don réi tao lai.

4. Cudingdy b&im Pong bdé HPDT hang loat dé cot trang thdi hod don trén
don khép véi nha cung cdp hod don.



Luuy

e Phdt hanh hod don la gli thét 1én co quan thué, khdng thu hoi dugc: luén tao nhép
trugce.
e Chua thirtao hod daon trén don vi demo; mé td theo tén cdc muc trén menu.

SandBox v2 - sandboxvn.vn - Anh chup tir don vi demo dém 07/11/2026. Dit liéu trong dnh 1&1 dit [iéu minh hoa.



